3. Thi tuc thong bao cham dirt hoat ddng thw vién cong dong

20

3.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

77 | Trinh tw thye Csich thirc thuc hi¢n Théi gian | Ghi
hién : * gidi quyét chu
Sang: tir 07
S gio dén 11
NOp ho so thu | 1. Nop truc tiép qua B6 phan Tiép nhan va gi 30 phut;
tuc hanh | Tra két qua thuoc Uy ban nhan dan cdp x3, chidu: tir 13
chinh: T6 | noi thu vién dat tru so gy 30 dén 17
Buée | chiec, ca nhan | 2. Hoac thong qua dich vu buu chinh cong gidy cua cac
1 ch‘udn bi hé so | ich. ngay lam
day du theo viée.
quy dinh va — S— '
nép hé so qua 3. Hodc ndp truc tuyén tai website cong Khong quy
cac cach thire | Dich vu coéng cua tinh Dong Thap: dinh (tdy
sau: http://dichvucong.dongthap.gov.vn. khach hang)
1. Pbi v6i ho so duoc nop truc tiép qua Bo
phan tiép nhan va tra két qua hodc thong
qua dich vu buu chinh cong ich can bg,
cong chuc, vién chirc tiép nhan ho so tai Bo
phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh xé4c, ddy du cta hd so; quét 2
(scan) va luu trir ho so dién tr, cap nhat vao CPuyen ngay
co s& dur liéu cua phén mém mot cira dién hOA S0 tfp
tur cua tinh. nhan fryc tu‘ep
. . trong  ngay
a) Truong hop ho so chua day du, chua | 13m viéc
chinh xac theo quy dinh, can bo, cong chuce, | kasng aé
Tiép nhan va vien clﬂlu’c ;tlep phan ’ho N pha;u hudng de‘m qud 3 gio lam
Buéc | chuyén hé so da_l dién t6 chuc, ca qhan b6 sung, hoan | yjg) hodic
2 | thit tuc hanh | thién ho so theo quy dinh va néu r6 1y do | chyyén  vao
chinh theo mau Phiéu yéu cau bo sung, hoan thién | diy gio ngay
ho so; lam viéc tiép
b) Truong hop tir chdi nhan hd so, can b, | theo doi voi
cong chire, vién chire tiép nhan hd so phai | truong  hop
néu rd 1y do theo maiu Phibu tir chdi giai | tiép nhan sau
quyét hd so thii tuc hanh chinh; 15 . gio hang
¢) Trudng hop ho so day di, chinh x4c theo ngay-
quy dinh, can bg, cong chuc, vién chuc tiép
nhan ho so va lap Giéy tiép nhan ho so va
hen ngay tra két qua; dong thot, chuyen cho
co quan c6 tham quyén dé giai quyét theo
quy trinh.
Buéc Glf“ ql{yet Sau khi nhan hd so tha tuc hanh chinh tur 15 ngay,
3 grl]ll,lnrt]"lc hanh B phan tiép nhan va tra két qua cong chue, trong d6:

vién chuc xu ly xem xét, tham dinh ho so,
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TT Trinh .t}'r thye Cach thire thuc hién Thm gla;n Gh,l
hién gidi quyet chu

trinh phé duyét két qua giai quyét thu tuc
hanh chinh:
1. Tiép nhdn hé so (Bé phdn TN&TKQ) 01 ngay
2. GAlal cA]uyet ho so (co quan/bo phdn 14 ngay
chuyén mén), trong do:
- Truong hop thu tuc hanh chinh khong quy
dinh phai tham tra, x4&c minh hé so, lay y
kién cua co quan, to chirc, co li€n quan, can
by, cong churc, vién chic duge giao xu ly | ... gio
ho S0 tham dinh, trinh cip c6 tham quyén | hodc ngay
quyet dinh; cap nhat thong tin vao Phan
mém mat cira dién tir; tra két qua giai quyét
tha tuc hanh chinh.
+ Chuyén vién: 08 ngay
+ Lanh dao phong/bé phan: 03 ngay
+ Lanh dao don vi: 02 ngay
+ Van thw don vi: 01 ngay
- Truong hop c6 quy dinh phai tham tra,
xac minh ho so.
Pbi v6i ho so qua tham tra, tham dinh chua
du diCu kién giai quyét, co quan c6 tham AN
quyen giai quyét thu tuc hanh chinh tra lai Tffl lai hQ SO
hd so kém theo thong bao bang van ban va khpng‘qua _]-AO
néu rd 1y do, ndi dung can bd sung theo | NgAY lam viéc
mau Phi€u yéu cau bo sung, hoan thién ho
so dé gui cho t6 chirc, ca nhan théng qua
Bd phén Mot ctra. Thoi han giai quyét dugce
tinh lai tir dau sau khi nhan da ho so.
- Trudng hop hd so phai 1y y kién cia cac | ... ngay (néu
co quan, don vi ¢6 lién quan co)
- Trudng hop ho so thuc hién theo quy trinh N
lién thong gifta cac co quan c6 tham quyén | ngccg; (néu
cung cap
-_:Fru’O'rAlg h0p~h0 S0 thuc hién t,heo;quy tl’ll;\lh . ngay (néu
lién thdng gitra cac co quan c6 tham quyén c6)
khong cung cap hanh chinh

T.I?.‘ ket; qua Cong chuc tiép nhan va tra két qua nhép Tho;l gla{l_ trd

Buée | gidi quyét tha | ~ "=, theo i b  ohin mém dién tir két qua:
4 tl}C hanh vao SO.A €0 do1 1O SO va phan mem dign Séng:,tl‘l‘ 07
chinh thuc hi¢n nhu sau: gior dén 11

gi0 30 phut;
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TT Trinh .t}'r thye Cach thire thuc hién Thm gla;n Gh,l
hién : ) gidi quyet cha

(Ké't’ quad gidi | - Thong béo cho t6 chire, ¢4 nhan biét trude | chicu: tir 13
quyét thi tuc | qua tin nhén, thu dién to, dién thoai hogc | &0 30 dén 17

hafih chinh gut qua mang xd hoi dugc cdp c6 thim quyén | 819 Ccua cac
(rd cho 0| 4 hen ddi voi hd so gidi quyét thu e | "9 1AM
chwre, ca nhan phep glat quy ; viéc.

phai bdo ddm hanh chinh truédc thoi han quy dinh.

day di theo | - T chirc, c4 nhan nhan két qua giai quyét
quy dinh ma | thu tuc hanh chinh theo thoi gian, dia diém
co quan_ co | ghi trén Giéy tiép nhan ho so va hen tra két
tham quyén tra | qua (xuét trinh glay hen tra két qua). Cong
cho t6 chirc, cd | chic tra két qua kiém tra phiéu hen va yéu

nhan sau khi | ciu nguoi dén nhan két qua ky nhan vao s6

gidi quyeét | va trao két qua.
xong thi tuc | . A 1A A .
hanh chinh) Truong hop nhan két qua thdng qua dich

vu buu chinh cong ich. (dang ky theo
hudng dan cta Buu dién)

- Trudng hop ndp hd so qua dich vu cong
truc tuyén, nhén két qua truc tiép tai Trung
tam KSTTHC va Phuc vu HCC, khi di
mang theo ho so gbc dé dbi chiéu va nop lai

cho céan bg tiép nhan ho so;

3.2. Thanh phan, s6 lweong ho so

Truéc 30 ngdy tinh dén ngay thu vién cham dat hoat dong, to chuc, ca nhan
thanh lap thu vién guri thong bao dén Uy ban nhan dan cap xa noi thu vién dat try so.

Trong thoi han 15 ngay, ké tir ngay nhan du ho so thong bao hGp 1&, Uy ban nhan
dan cap xa phai tra loi bang van ban; truong hop khong dong y phai néu rd ly do.
Trong thoi han 10 ngay, ké tir ngay tiép nhén thong bao, néu ho so thong béo khong
du tai liéu theo quy dinh, Uy ban nhan dan cip x& c6 trach nhiém giri vin ban yéu cau
co quan, t6 chuc, ca nhan bo sung hoic diéu chinh hd so.

- Thanh phan ho so:

(1) Thong bao cham dut hoat dong thu vién theo Mau MO03. Thong bao giai
thé/cham dat hoat dong thu vién ban hanh kém theo Thong tu so 901/2O2O/TT—
BVHTTDL ngay 22 thang 5 nam 2020 cua Bo truéng Bo Van hoa, Thé thao va Du
lich.

- S6 hrgng hd so: 01 (bo).

3.3. Pdi twong thue hién thi tuc hanh chinh: T6 chac, Ca nhan.
3.4. Co quan gidi quyét thii tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa.

- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cip xa.
3.5. Két qua thyc hién thi tuc hanh chinh: Vin ban tra 10i.
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3.6. Phi, 1¢ phi: Khong quy dinh.

3.7. Tén mau don, méu to khai:

(1) Thong bao chdm dut hoat dong thu vién theo Mau MO3. Thong bao giai
thé/cham dat hoat dong thu vién ban hanh kém theo Thong tu s6 q01/2020/TT—
BVHTTDL ngay 22 thang 5 nam 2020 cua B9 truéng Bo Van hoa, Thé thao va Du

lich.

3.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong yéu cau.

3.9. Thoi han giai quyét: 15 ngay, ké tir ngay nhan da hd so thong bao hop 18.

3.10. Can cir phap ly cia thi tuc hanh chinh
- Luat Thu vién s 46/2019/QH14 ngay 21/11/2019.
- Nghi dinh s6 93/2020/ND-CP cta Chinh phu ngay 18/8/2020 quy dinh chi tiét

mot sO dieu cua Luat thu vién.

- Thong tu sb 01/2020/TT-BVHTTDL ngay 22/5/2020 cua B truong B
VHTTDL quy dinh cac mau van ban thong bdo thanh 1ap, sap nhép, hop nhat, chia

tach, giai thé, chim dut hoat dong thu vién.
3.11. Luu ho so (ISO):

Thanh phan ho so luu

B¢ phan luu trir

Thoi gian luu

- Nhu muyc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra
101 ctia don vi dbi véi hd so khong dap ung
yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cp trén (néu co)

Uy ban nhan dan
cap xa

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu
s 01/2018/TT-VPCP ngay 23 thang 11 nim
2018 cua Bo truong, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sd diéu va
bién phép thi hanh Nghi dinh s6 61/2018/ND-
CP ngay 23 thang 4 nam 2018 cia Chinh phu
vé thuc hién co ché mot cira, mot ctra lién
thong trong giai quyét thu tuc hanh chinh.

B phéan tiép nhan
va tra két qua

20 nam

Luu trit theo quy
dinh hién hanh
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Miu don M03. Thong bo giai thé/cham dirt hoat dong thw vién

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co) Poc lap - Ty do - Hanh phic
1
........... ngay ... thang ... nam .....
SOt /TB-TV

THONG BAO
Veé viée giai thé?/cham dirt hoat dong cua thw vién®

Kinh glri: .................. A
................. S.iiiiii..........trln trong thong bdo:
TN thtr VIEN (VIet CHIE il HOA): ..o,

DI ChI: oo
(ghi ré: 56 nha; thén/lang/dp/ban/budén/bon/phum/séc/té dan phé/khu pho/khoi phé va

twong dwong; xd/phwong/thi tran; qudn/huyén/thi xa/thanh phé thudc tinh/thanh pho thudc
thanh pho truc thuoc trung wong, tinh/thanh pho truc thuc trung wong)

Hoat dong tir ngdy..... thang...... ndm..... theo Quyét dinh s................ 6/ Thong
bao hoat dong thu vién ngay.................. va Van ban tra 101
Y O "ngay.... thang.... ndm...... CUB. e,

s& cham dirt hoat dong tir ngay...... thang...... nam.....

Ly do cham dut hoat dong:

Hé so kém theo:
1. Quyét dinh/Thong bao thanh 1ap thu vién.
2. Quyét dinh giai thé thu vién (d6i véi thu vién cong 1ap);

3. Phuong &n bdo toan tai nguyén thong tin thu vién theo phuong an dugc co quan cé

tham quyén phé duyét®/Ho so chuyén giao tai nguyén thong tin’.

Theo quy dinh cua Luat Thu vién, ...........5%............. trAn trong thong bdo./.

CO QUAN THANH LAP THU VIEN/ NGUOI
PAI DIEN THEO PHAP LUAT CUA THU
VIEN
(Ky, ghi ré ho tén, déng dau - néu c6)

1 Tén co quan, t6 chirc thanh 1ap thu vién; co s& gido duc c6 thu vién.

2 Ap dung ddi v6i cac truong hop giai thé thu vién cong lap.
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3 Ap dung dbi v6i cac trudng hop tu cham dut hoat dong cua thu vién cong dong, thu
vién tu nhan c6 phuc vu cong dong, thu vién cia to chuc, cd nhan nudc ngoai cd phuc vu
nguoi Viét Nam; cham dut hoat dong ctia thu vién cua t6 chure khac.

*Co quan c6 tham quyén tiép nhan théng bao quy dinh tai Diéu 23 Luat Thu vién.
5Co quan, td chire, c4 nhan thanh 1ap thu vién.
6 Pdi voi thu vién cua co quan, don vi, t chirc, co s6 giao dyc.

"Poi véi thu vién cong dong, thu vién tu nhan c6 phuc vu cong dong, thu vién cia to
chure, cd nhan nude ngoai cé phuc vu nguoi Viét Nam.
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MAu don MO1A. Thong bso thanh lap thw vién cong ddng/thw vién tw nhén
c6 phuc vu cong dong

...... Lo CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

., NEQAY .... thang ... nam....

THONG BAO THANH LAP THU VIEN ‘
(Danh cho Thu vién cong dong/Thw vién tw nhan co phuc vu cong dong)

Kinh gti: Uy bannhan dan .................2..................

.2 .........thong bdo thanh 1ap thu vién v&i cac ndi dung sau:

1. Tén thw vién thanh lap:
Tén bang tiéng Viet (Viét CHiE il HOG): .....ooeveeeeeeeeeeeeerseeeresees s
Tén bang tiéng NUOC NZOAT (HEU CO): wvurvereerereerereeeeeeieeeeeeeeeesee s ses e eraeraenes

TEN VIB tAL (IOU CO): evvrerereeeeeeeeeeeeeeeee et e ettt

(ghi ro: s6 nha, thon/lang/dp/ban/buén/bon/phum/séc/té din pho/khu phd/khdi pho va
twong dwong; xa/phwong/thi tran; qudn/huyén/thi xd/thanh pho thugc tinh/thanh pho thuoc
thanh pho truc thugc trung wong; tinh/thanh pho tryc thuoc trung wong)

Dién thoai (é1 €O)..vveveverrerrrrerrrrerrerann. TR )
E-mail (U CO): oo Website (161 €)oo,

4. Tai nguyén thong tin va tién ich ban dau cia thw vién*:
-TOong sO ban SACh: ..o ;

Sodausach: ... ;

- Tong sO dau tai [IGU SO (U CO): ..o ve e e e e e e e e e e e e e e,
- May tinh, co s¢ dir li¢u hodc trang thi€t bi khac (néu co): .......co.ccoc oo

(c6 Danh muc tai nguyén thong tin, thiét bi thie vién kém theo)

5.Dién tich thw vién: ... m?
Trong do, dién tich danh cho ban doc:
2
......................................................... m

(déng gép ciia e nhén, cia cong dong, ciia doanh nghiép...)
7. Chu s¢ hiru thw vién:
a) Chii s¢ hitu thw vién (dinh ddu vao 6 twong 1mg):

o Ca nhan o0 Nhom ca nhan
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o Cong dong 0 T6 chire

b) Doi voi chu so hitu la ca nhan:

Sinh ngay: ....... [...... [ Dan toc: ....oovevvennnee
Loai gidy to chimg thuc ca nhan (ddnh ddu vdo é tuwong ing):

o Ching minh nhandan o Can cudc cong dan o HY chicu

S6 gidy tO ching thire CA NAN: ......oveeeeeeeeeeeeeeeee e,
Ngay cip: ...../...... [eviensn. Ngay hét han (néu cé):.../..../...

NOT CAP: ettt eeeen

Noi ding ky ho khau thudng tri: ........co.oveeveieeeeeeeeeeeeeeeeeee e,

CRO O BN EAT: oottt ettt et et et et e eeeeeens

(ghi ré: s6 nha; thon/lang/ap/ban/budn/bon/phum/séc/té dan pho/khu pho/khoi pho va
twong dwong; xa/phuong/thi tran; qudan/huyén/thi xa/thanh pho thugc tinh/thanh pho thugc
thanh pho truc thuoc trung wong, tinh/thanh pho truc thuc trung wong)

Dién thoai (MU €O)...ovuvevvveeeeeerceeseeseeeeen, FaxX (1éu €6): v.o.ovevevevrreanne.
E-MAIL (118U CO): oo

¢) Déi véi chii s6 hitu la nhém cd nhan: Ké khai thong tin ting c4 nhan trong nhoém
theo céc thong tin tai di€ém b. Truong hop tir 03 nguoi trd 1én co the 1ap danh sach riéng gui
kem theo.

d) Doi vdi chii s6 hitu la to chikc:
TN tO ChUC (VIE! CHIE i HOG): ....veoveeeeeeeeeeeseeeeseeeee e
Dia chi tru G Chinh: .....ooooiiiiiii e

(ghi ro: s6 nha, thon/lang/dp/ban/buén/bon/phum/séc/té din pho/khu phd/khdi pho va
twong dwong; xa/phwong/thi tran; qudn/huyén/thi xd/thanh pho thugc tinh/thanh pho thuoc
thanh pho truc thugc trung wong; tinh/thanh pho tryc thuoc trung wong)

Dién thoai (161 ¢6)..covevevreernn.. FaX (HEU CO): wvoveveeeeeeeeeesresesereeeeenn.
E-mail (161 €O): oovvoveeeeveeerseeee, Website (761 c6): ..ovvvevvrrrrriinne,

d) Poi vdi chii sé hivu la cong dong:

~ Ghi 13 tén cong dong dan cu (thdn/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu
Pho/khoi pho va tONG AUONZ): ..ot

8. Thong tin vé ngwdi dai dién theo phap luit cia thw vién:

a) Truong hop ngwoi dai dién theo phdp ludt ciia thuw vién khong dong thoi la chii
S0 hitu

Sinh ngay: ....... [..... [ Dan toc: ..oovveeerinne

Loai gidy to chimg thuc ca nhan (ddnh ddu vao é tuwong iing):

0 Chimg minh nhan ddn 0 Can cudc cong dan o Ho chiéu

S6 gidy tO ching thire CA NHAN: .......oueeeeeeeeeeeeeeeeee e,

Ngay cap: ...../...... [ociiiin. Ngay hét han (néu cé):.../..../...
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CO QUAN CAP: ..ot eneees
Noi ding ky ho khau thuong tri: .........o.oveeveveeeieeeeeeeeeeeeee e,
CO G DB EAT5 vttt ettt ettt ee e e e et et eeeaeeeaens

(ghi ¥é: s6 nha; th6n/ldng/db/bdn/buén/bon/phum/séc/té ddn pho/khu pho/khoi phé va
twong dwong; xa/phwong/thi tran; qudan/huyén/thi xa/thanh pho thugc tinh/thanh pho thugc
thanh pho truc thuoc trung wong, tinh/thanh pho truc thugc trung wong)

Dién thoai (MU €O)...ovuvevveeerreeeereeeseeern, FaxX (1éu €6): v.o.ovevevevereennn.

E-MAIL (118U CO): oottt

b) Trwong hop ngwoi dai dién theo phdp ludt dong thoi la chii sé hitu ciia thu vién:
-HO VAN

= CRO G IEI 1T v eeeaene

(ghi ré: 56 nha; thon/lang/aj)/ban/buon/bon/phum/soc/t(; ddn pho/khu pho/khéi phd va
twong dwong; xa/phuong/thi tran; quan/huyén/thi xa/thanh phé thudc tinh/thanh pho thudc
thanh phé truc thudc trung wong; tinh/thanh pho truec thudc trung wong)

9. Thong tin vé nguoi lam cong tac thw vién:

S6 luong: .......... nguoi (truong hop c6 nhiéu hon 02 nguwoi, Idp danh sach riéng giri
kém)

-HO VAN (oo Ngay Sinh: ...oooveeeiieiieiiieieeeeeeee,

- Trinh dQ vAN hOa: ....oooiiiiie e

- Hinh thirc dugc bdi dudng, dao tao nghiép vu thu vién:........................

10. Ngay bat diu hoat dong: ngay..... thang...... nam................ SR cam két:

- Quan 1y, van hanh thu vién theo diing muc tiéu, d6i twong va cac quy dinh cia phap
ludt; str dung tru s¢ thu vién dung muc dich.

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cua ndi
dung da thong béo;

- Truong hop thay ddi mot trong cac thong tin sau: tén, dia chi, muc tiéu, d6i tuong
phuc vu cta thu vién, chu s¢ hitu, nguoi dai dién theo phap luat cua thu vién, s€ thong bao
dén co quan nha nude c6 tham quyén.

Ho so dinh kém:

a) Danh muc tai nguyén thong tin, tién ich ban du cta thu vién;

b) Ban sao giéy to gh&ng thuc cd nhan cua chu s¢ hitu, nguoi dai dién theo phéap luat
cua thu vién; ban sao cac bang cap, ching chi cia nguoi lam cong tac thu vién;

¢) Ly lich tu phéap (ddi véi nguweoi lam cong tdc thie vién la ngudi mede ngodi);

d) Tai liéu khac (néu cd).

PAI DIEN TO CHUC/CONG PONG/
CA NHAN
THANH LAP THU VIEN
(ky, ghi ré ho tén, dong dau (néu cé))
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1 Tén ctia to chirc thanh 1ap thu vién (chi 4p dung dé ghi tén ddi véi truong hop to
chuc thanh 1ap thu vién).

2 Ghi tén Uy ban nhan dan cap huyén (d6i voi thu vién tu nhan c6 phuc vu cong dong),
cap xa (doi véi thu vién cong dong) noi dat try s¢ thu vién.

3T chuc, cong dé)ng, ca nhan thanh 1ap thu vién.

* Ghi s6 lugng tai nguyén thong tin, tién ich thu vién tai thoi diém thong bao.



