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11. Thi tuc Thay d6i, cai chinh, b6 sung thong tin hd tich
11.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thi tuc hanh chinh: | Ca nhan chuan bi ho so day du theo quy dinh va nop ho so qua cac cach thirc | - Sang: tir 07 gio dén
sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cép xa. - Chiéu: tir 13 gio 30
2. Thong qua dich vu buu chinh cong ich. dén 17 gio cua Ccac
3. Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu | ngay lam viéc.
cong Tinh (dichvucong. dongthap.gov.vn).
Buéc 2 | Tiép nhan va chuyén hod so thi | D6i v6i ho s0 dugc ndp truc tiép hoic thong qua dich vu buu chinh cong ich Chuyen ngay ho S0

tuc hanh chinh

cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh xéc, day du cta hd so; quét (scan) va luu trix hd so dién tir, cap
nhat vao co so dit liéu cia phan mém mét ctra dién tir cuia Tinh.

Poi véi hd so dugc nop qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vy c¢dng Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du ciia hd so va luu trit hd so
dién tu.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tiép nhan ho so phai huong dan c4 nhan bo sung, hoan thién hé so theo quy
dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so;

b) Trudng hop nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung thong
tin ho tich khong bd sung, hoan thién duogc ho 80 thi bao cao Truong bo phan
mot cira ¢ thong béo tir chdi giai quyet yéu cau dang ky thay d6i, cai chinh,
bd ) sung thong tin ho tich, cong chie tiép nhan hd so phai néu 13 1y do theo
méu Phiéu tir chdi giai quyet h6 so thu tuc hanh chinh;

¢) Truong hop hd S0 day du, chinh xac theo quy dinh cong chure tiép nhan
ho so va lap Giay tlep nhan ho so va hen ngay tra két qua; dong thoi, chuyén
cho co quan c6 thAm quyén de giai quyét theo quy trinh.

- P6i v6i hd so ndp trwe tuyén: Viéc thong bao duoc thyc hién thong qua chirc
nang gui thu dién tir, gui tin nhan téi nguoi dan cia Cong Dich vy cong clia
Tinh hoic Cong dich vu cong Qudc gia.

tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 04 gio
lam vi¢c) hoac chuyén
vao dau gid ngay lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thu tuc hanh chinh

Sau khi nhan hd so thu tuc hanh chinh tr Bo phan tiép nhén va tra két qua
chuyén dén, cong chure tu phap — ho tich xem xét, tham dinh ho so, trinh phé
duyét két qua giai quyet thu tuc hanh chinh.

Déi v6i Ho so truc tuyén: sau khi xem xét hd so cong chue tu phap — ho tich
gui lai biéu mau Trich luc thay ddi/cai chinh/bd sung thong tin ho tich, xac
dinh lai dan toc dién tir voi théng tin day du cho ngudi yéu cau qua thu dién tir
hoic thiét bi sd. Nguoi yéu cAu co trach nhiém kiém tra tinh chinh xac, dﬁy
du cua cac thong tin trén biéu mau Trich lyc thay d6i/cai chinh/bd sung thong
tin ho tich, xac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay). Néu
ngudi cd yéu cau xac nhan thong tin da thdng nhat, diy du hodc khong co
phan hoi sau thoi han yéu cau thi cong chtic tu phap — ho tich trinh phé duyét
két qua giai quyét thu tuc hanh chinh..

a) Néu thay dbi, cai chinh ho tich 1a ¢6 co s, phit hop v6i quy dinh ctia phap
luat dan sy va phap luat co6 lién quan

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chirc tu phap - ho tich

+ Ngudi yéu cau xac nhan thong tin trén hd so tryc tuyén.

+ Lanh dao Uy ban nhan dan x& ky cap xa

+ Van thu

b) Truong hop phai xac minh dbi voi yéu cau thay d6i, cai chinh ho tich
1. Tiép nhén ho so (B phan TN&TKQ)

2. Giai quyét hé so, trong do:

+ Cong chtrc tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

03 ngay lam viéc néu
cO co s¢ va phu hop
véi quy dinh phép
luat, 06 ngay lam viéc
néu cin x4c minh,
trong ngay lam viéc
(trudng hop nhan ho
so sau 15 gid ma
khong giai quyét dugc
ngay thi tra két qua
trong ngdy lam viéc
tiép theo) néu viéc bd
sung ho tich la co co
s0, trong do:
03 ngay, trong do:

0,5 ngay
2,5 ngay
1,5 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
0,5 ngay
0,5 ngay
06 ngay, trong do:
0,5 ngay
5,5 ngay
04 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
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+ Lanh dao Uy ban nhan dan x& ky cap xa

+ Van thu

¢) Néu viéc bo sung ho tich 1a ¢6 co sd, phi hop vé6i quy dinh ctia phap luét
dan sy va phép ludt c6 lién quan

1. Tiép nhan hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chure tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan x4 ky cip xa
+ Van thu

cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
01 ngay
0,5 ngay
01 ngay, trong do:

01 gio
07 gio
04 gio
Téi da mot ngay (thoi
gian guri Nguoi yéu
cau xéac nhan khong
tin vao thoi gian giai
quyét ho so)
02 gio
01 gio

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tu thuc hién nhu sau:

- Thong bédo cho ca nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hoi dugc cap co tham quyén cho phép dbi véi ho so giai quyét
thu tuc hanh chinh trudce thoi han quy dinh.

- Canhan nhan két qua giai quyét thi tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuc tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhén vao sO va trao két qua.

- P6i v6i ho so ndp trwe tuyén: Ca nhan nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua ctia UBND cép xa theo thong tin phan hoi (thu dién
ttr, tin nhan) cua Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo ho so gdc dé dbi chiéu va ndp lai cho can bo tiép nhan
ho so.

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio coa céc
ngay lam viéc.

11.2. Thanh phén, s6 lwong ho so
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a) Thanh phan ho so ? 9 N , ‘

- To khai dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc theo mdu (néu nguwoi co yéu cau lua
chon nép ho so theo hinh thirc truec tiép hodc giti ho so qua hé thong buu chinh);

- Madu hé tich dién tir twong tac thuc hién dang ky thay doi, cdi chinh, bé sung thong tin hé tich, xdc dinh lai dan téc (do
ngueoi yéu cdu cung cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau liwa chon ndp ho so theo hinh thirc
triec tuyén);

- Ngueoi €0 Yeu cau déing Ky thay doi, cai chinh, bo sung théng tin hé tich thuwc hién viéc ngp/xudt trinh (theo hinh thire triee
tiép) hodic tdi 18n (theo hinh thitc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp

- Gidy to lam cdn cir thay doi, cdi chinh, bé sung théng tin hé tich.

- Vin ban 1y quyén theo quy dinh ciia phdp ludt trong truong hop ity quyén thwc hién viéc dang ky thay doi, cdai chinh, bo
sung théng tin hé tich. Truong hop nguoi dwoc ity quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi ity quyén
thi vén ban ity quyén khéng phdi chiing thue.

* Gidy to' phdi xudt trinh

- H{ chiéu hodc Chitng minh nhédn ddn hodc Thé can cude cdng dan hodc cdc gidy to khdc c6 dan anh va théng tin cd nhdn
do co quan cé thdm quyén cdp, con gid tri sir dung dé chitng minh vé nhan than ciia nguoi cé yéu cau déing ky thay doi, cdi chinh,
bo sung théng tin hé tich. Truong hop cdc théng tin cd nhdn trong cdc gidy to nay di c6 trong CSDLOGVDC, CSDLHTPT, dwoc
hé thong dién tw dong thi khong phdi tdi lén (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu trii trong truong hop co quan dang ky ho tich khéng thé khai thac dwoc
théng tin vé noi cw tri ciia céng dan theo cdc phirong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cita Chinh phii. Truong hop cdc théng tin vé gidy to chieng minh noi cw trii da dweoc khai thac tir Co s6 dit liéu quoc
gia vé dan cu bang cdc phiwong thire nay thi nguoi ¢é yéu cau khéng phai xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo
hinh thike triec tuyén).

Trwong hop givi hé so qua hé thong buu chinh thi phdi gii kém theo bdn sao c¢é chimng thiee cdc gidy to phdi xudt trinh néu trén.

* Luuy
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- Doi véi gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguwoi tiép nhdn c6 trach nhiém kiém tra, doi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé lwu trong
hé so va trd lai cho ngueoi xudt trinh, khéng dwoc yéu cau np ban sao hodc bdan chup gidy to do.

+ Nguoi yéu cau dang ky hé tich cé thé ndp ban sao chimng thie tir ban chinh hodc ban sao dwoc cdp tir s6 goc hodc bdn
chup kém theo ban chinh gidy to dé doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhdn ¢ trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky xdc nhdn, khéng dwoc yéu cau nguoi di dang ky ndp ban
sao gidy to do.

+ Nguoi tiép nhdn cé trach nhiém tiép nhdn ding, dit ho so dang ky hé tich theo quy dinh ciia phdp ludt hé tich, khéng dwoc
yéu cau nguwoi dang ky ho tich ndp thém gidy to ma phdp ludt hé tich khéng quy dinh phdi nép.

Ngueoi tiép nhdn ho so thie hién khai thdc thong tin trong Co sé dir liéu quéc gia vé dan cw theo quy dinh phdp ludt néu
ngueoi yéu cau dang ky hé tich da cung cdp ho, chit dém, tén; ngay, thang, nam sinh; sé dinh danh cd nhdn/can cwée cong dan/thé
can cudc/chirng minh nhan dan. Truong hop cdc théng tin can khai thac khéng c6 trong Co sé dit lidu quoc gia vé dan cu thi dé
nghi ngueoi yéu cau ké khai day du.

- Doi véi gidy to giri kém theo néu nguoi yéu cau ndp hé so theo hinh thire triec tuyén:

+ Ban chup cdc gidy to giri kém theo hé so dang ky dang ky thay doi, cdi chinh, bo sung théng tin hé tich truec tuyén phdi bao
dam ro nét, dcfy du, toan ven vé noi dung, la ban chup bcfng may anh, dién thoai hodc dwoc chup, dwoc quét bdng thiét bi dién tir, tir
gidy to dwoc cdp hop 18, con gid tri sik dung.

+ Trong hop gidy to, tdi liéu phdi giri kém trong ho so dang ky dang ky thay doi, cdi chinh, bé sung thong tin hé tich truc tuyén
dd cé ban sao dién tir hodc di c6 ban dién tir gidy to hd tich thi nguoi yéu cau dwoe sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cdi chinh/ bo sung thong tin ho tich hodc ban sao Trich luc
thay doi/cai chinh/b6 sung thong tin ho tich) nguoi c6 yéu cau dang ky thay doi, cdi chinh, bo sung théng tin ho tich xudt trinh gidy
to tuy than, nop cdc gidy to la thanh phan ho so dang ky thay doz cdi chinh, b6 sung théng tin hé tich theo quy dinh phdp ludt h tich.

- Gidy to do co quan c6 tham quyén ciia nwéc ngodi cdp, cong chirng hodc xdc nhdn dé sir dung cho viéc dang ky ho tich tai
Viét Nam phdi dwoc hop phdp héa lanh sw theo quy dinh ciia phdp ludt, triv truong hop dwegc mién theo diéu wéc quoc té ma Viét
Nam la thanh vién.
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- Trieong hop nguoi yéu cau a”dn’g ky co yéu c:cfu dang kyolhay doi, cdi chinh, bé sung thong tin hé tich khéng cung chp a”u’q’c
giay to néu trén theo quy dinh {zodc giay to nép, xudt trinh bi tdy xoa, swa chita, lam gia thi co quan dang ky ho tich co tham quyén
huy bo ket qua dang ky thay doi, cai chinh, bo sung thong tin ho tich.

b) S6 lugng hd so: 01 bod

11.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan
11.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thyc hién tha tuc hanh chinh:

- ﬁy ban nhén dan cap x4 noi da dang ky ho tich trude day hoac Uy ban nhan dén cap x4 noi cu trii cia ngudi ¢é yéu cau cd
tham quyén gidi quyét viéc thay doi, cai chinh cho nguoi chua du 14 tudi, bo sung ho tich cho cong dan Viét Nam cu tra ¢ trong
nudc.

- Uy ban nhén dan cip x3 noi di ding ky khai tir trude day thue hién viée cai chinh noi dung dang ky khai to.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

11.5. Két qué thyc hién thi tuc hanh chinh: 7 7

+ Trich luc thay ‘déi/,céi chinh/b6 sung thong tin7h© tich (ban ?hinh), ban sao Trich lyuc thay d6i/cai chinh/bd sung thong tin ho
tich (truong hop yéu cau cap ban sao T?rich luc thay dé}/céi chinh/b6 sung thong tin ho tich). ‘

+ Ban dién tw Trich luc thay doi, cai chinh, bo sung tho”,ng tin ho tich, xac dinh lai c{dn toc (Ban dién tur S,‘€~ ty dong gui vé
Kho quvdn ly dir lieu c?'ia cd nhan/dia chi thu dién tu/thiét bi so/dién thoai cua nguwoi yéu cau sau khi da hoan tat thu tuc dang ky
thay doi, cai chinh, bo sung thong tin ho tich, xdc dinh lai dan toc tai co quan dang ky ho tich).

11.6. Phi, 1€ phi:

—,Déi’ v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duogc ap
dung dén hét ngay 31/12/2025).

- D6i v6i hod so ndp truc tiép: Lé phi thay doi/cai chinh/bd sung: 10.000 dong/trudng hop.
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- Phi cap ban sao Trich luc ding ky thay dbi/cai chinh/bo sung thong tin h¢ tich (néu c6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho tré em, nguoi cao tudi, ddng bao dan tdc thiéu sd & cac xa co didu kién kinh té - xa hoi dic biét kho khan.

- Khi c6 sai sot vé thong tin do 1i clia co quan quan 1y.

11.7. Tén méu don, mﬁu?t(‘)’ khai: ?

+ To khai dang ky thay doi, cai chinh, bo sung thong tin ho tich, xdc dinh lai dan toc (néu nop ho so theo hinh thuc truc tiép
hodic giri hé so qua hé thong buwu chinh);

+ Mau hé tich dién tr twong tac thuc hién dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc (néu
nop ho so theo hinh thirc truc tuyén).

11.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

+ Vi¢c thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai co sy déng ¥ cua cha, me nguodi do va dugce thé hién rd trong
To khai; do1 voil ngudi tir da 9 tudi trd 1€n thi con phai cé su dong ¥ cua nguoi do.

+ Vi€c cai chinh h¢ tich chi dugc giai quyét sau khi c6 du can cir dé xac dinh 0 sai sot do 16i cua _cdng churc lam cong tac

ho tich hodc cua nguoi yéu cau dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da dugc cap hop 1& nham hop thuc
hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh da cap cho ca nhan theo quy dinh cua phap luat Vé ho tich trude ngay 01/01/2016 (ngay Luat HO
tich c6 hiéu luc) co gia tri sit dung ma khong phai bo sung thong tin ho tich con thiéu so vé1 bi€u mau hg tich hi¢n hanh.

+ Gidy to ho tich dugc gép hop 1¢ ké tir ngay 01/01/2016 ma thong tin ho tich con thiéu thi dugc bd sung, néu co gidy to, tai
li¢u do co quan, t6 chirc c6 tham quyén cap hop 1€ chirng minh.

Yéu cau ghi bé sung quéc tiqh Viét Nam chi thuc hién dbi véi giéy to hQ tich duoc cép ké tur ngay 01/01/2016, sau khi da
xac dinh nguoi yéu cau dang co6 quodc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.
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11.9. Can cwr phap ly cua thua tuc hanh chinh:

- Diéu 27, 28 Bo luat Dan sy nam 2015;

- Diéu 7,9, 26,27, 28 Luat Ho tich nim 2014;

- Piéu 2, 3, 7 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co so dir liéu ho tich dién tr, dang ky ho tich
tryc tuyén;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Picu 2,3, 17, 18, 19, 20 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong BO Tu phép quy dinh chi tiét thi
hanh mot so diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu
va bi¢n phdp thi hanh Luat H9 tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudong Bo Tu phap quy dinh chi tiét mot sb diéu va bién phép thi
hanh Nghi dinh sO 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu hoi tich dién ttr, dang ky ho tich truc
tuyen

- Thong tu s6 03/2023/TT-BTP ngy 02/8/2023 ctia BO Tu phap sira doi, bo sung mot s6 ndi dung ciia Thong tu s
01/2022/TT-BTP ngay 04/01/2022 cua B¢ trudng Bo Tu phap quy dinh chi tiét thi hanh mot so di¢u ciia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Diéu 2 Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B truéng Bé Tu phap svua doi, bé sung mot SO dleu cua Thong
tw SO 02/2020/TT-BTP ngay 08/4/2020 cua Bo trwong Bo Tu phdp ban hanh, huong dan sir dung, qudn Iy mau sé quoc tich va mau
glay 10 vé quoc tich va Thong tw sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tlet thi hanh mét s6

diéu cia Ludt Hj tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp
thi hanh Ludt Ho tich,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh quy dinh mc thu, ché d6 thu, ndp, quan ly va



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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st dung phi khai thé}c, stt dung thong tin trong co s¢ dit li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhan 1a nguoi géc
Viét Nam, I¢ phi quoc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Dicu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va sir dung 1€ phi ho tich trén dia ban tinh Pong Thép;

- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu phi,
1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc triuc tuyén trén dia ban tinh Dong Thap (duoc ap dung dén hét ngay
31/12/2025).

11.10. Lwu hd so (ISO):

Thanh phin ho so lwu B¢ phan lvu trir Thaoi gian luu

- Nhu muc 11.2;

- Két qua giai ‘quyét‘ TTHC hodc Vin ban tra 151 ctia don vi d6i véi hd so khong
dap g yéu cau, diéu kién.

- Ho so tham dinh (néu c0)

- Vin ban trinh co quan cap trén (néu co)

Cong chuc tu phap — ho tich
dugc giao xir 1y ho so.
Ttr 01 nim, sau d6 chuyén ho
so dén kho luu trit cia UBND

Céc bicu miu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay clp xa
23/11/2018 cua B truong, Cha nhiém Van phong Chinh phu quy dinh chi tiét mot
50 dicu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cia
Chinh phu v€ thuc hién co ché mdt cira, mot ctra lién thong trong giai
quyét thil tuc hanh chinh.

*Ghi chu: Stra doi, b6 sung thanh phan ho so; két qua thuc hién thu tuc hanh chinh; tén miu don, mau to khai; cin ¢ phéap 1y caa
thl tuc hanh chinh theo Quyét dinh s6 2466/QD-BTP ngay 20/10/2023 ctua B Tu phap cong b thi tuc hanh chinh dugc sta
doi, bd sung trong linh vye ho tich thyc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly cua Bo Tu phap;
Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cua B truong Bd Tu phap vé viée cong bd thi tuc hanh chinh dugc stra doi, bd sung
trong linh vuc hd tich thuc hién tai co quan dang ky hd tich thudc pham vi chirc ndng quéan ly cia B Tu phap.

B0 phan tiép nhan va tra két qua
cua UBND cap xa.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Kinh @lri: ) e
Ho, chit d@m, t8N NEUTT YEU CAUS .....oviveiveveieieeeeese ettt sttt n sttt s saees
Ngay, thANg, NAM SINN: .....iiiiee et r e nr e e R e et e et e e e s reesRe e are e reenreenneannenneenreens
INOT CU T @) 1ttt s bbb st b bbbttt
GIAY tO T thAN: ) ettt E e r e r e n e
Quan h¢ voi nguoi dugce thay doi, cai chinh, xac dinh lai dan tdc, bo sung thong tin ho tich: ...
DE nghi co quan dANE KY VIEC @) ........ooviiiieiiececeeece s cevte ettt
cho nguoi cé tén dwoi day:
L5 [ LT 0 11 T | T TP PR PSP
Ngay, thANg, NAM SINN: ..o.eiiiicie e b e et et e eh e e s b e e b e e b e e et e s e e s beesbeesbe e neenneenneannenneenreen
Gi6i tinh: @ ... DANtOC: @i QUBC HHEh: @i
NOT CU T @) Lottt ettt ettt e et ettt e s e e s et e b ettt e e s e e e e et et et et es e see et et ebe st es e e seaetesesasanans
GHAY 10ty ThAN: G L.ttt
DA AANG KT O e e nnea
172 PO RSP SROT
ngay......... thang ......... nam ........... SO e, QUYEN SOt eeeseee ettt
INOL AUNE: © oottt ettt b bbbt e et b bbb bt s bbbt b s e et bbb s et bbbt
(o [ LRSS T TSP

Téi cam doan nhimg ndi dung khai trén day 1a dung su that va chiu trach nhiém true phap ludt vé cam doan ctia minh.

Dé nghi cip ban sao™: CH |:| Khéng D s luong:........... ban.
Lam tQi: .....ccocvvevveeiveeiseeeine, , Ngay ......... thang ........ nam ...
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
Y kién ciia nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu nguoi d6 tir du 9 tudi tro 1én); xéac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tuo]) ...................................................................................
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Chu thich:

() Ghi 5 tén co quan diang ky viée thay d6i, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan tdc.

o @ Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chwa cé/khéng cung
cdp so dinh danh ca nhan/can cudc cong dan/thé can cudc/ching minh nhdan dan.

Truong hop phai cung cdp thong tin “Noi cw trit” thi ghi theo noi dang ky thirong
tru; néeu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi ddng ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi s6 dinh danh cd nhdn/cin cwéc cong dan/thé can cuoc (vi dy: Can cudc cong
dan sé 025188001010 do Cyc Canh sat OLHC vé TTXH cdp ngdy 20/]]/202]) Truong
hop khong co s6 dinh danh cd nhdn/can cwée cong dan/thé can cuéce thi ghi gidy to hop 16
thay thé (hg chiéu, chieng minh nhdn dan,...).

) Ghi 16 n6i dung loai viéc dé nghi dang ky.

Vi 511_1: thay q& ho, tér}/ cai chinh phﬁn khai vé chir dém cua nguoi me/ xac dinh lai
dan tdc/ bod sung phan khai vé ndm sinh cua ngudi cha.

®) Ghi rd loai viéc ho tich da ding ky trudc day co lién quan.

Vi du: Da dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi rd ndi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong hd tich, xac dinh
lai dan tc.

Vi dy: - Pugc thay d6i ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
(M P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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_NOI DUNG MAU HOQ TICH BDIEN TU TUONG TAC THUC HIEN
DPANG KY THAY DOI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu cau ding Ky thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai din toc
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéuw/Gidy to hop 16 thay thé); s0, ngy cép, co
quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng);

(5) Quan hé voi nguoi duoc thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan toc.
II. Théong tin vé nguoi ¢6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tiry than: Loai gidy to st dung (CCCD/CMND/H( chiéw/Gidy to hop 18 thay thé); s6, ngay cép, co
quan cap; ban chyp dinh kém,;

(13) Noi cu tra: (noi thuong tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding Ky thay ddi, cai chinh, bo sung thong tin hd tich, xac dinh lai dan
toc

(14) Tén loai Gidy to ho tich da ding ky (s, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh ho tich, b sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dwoc giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ta/thiét bi sd/dién
thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cAu cam doan cac thong tin cung cip 1a dung su that va chiu hoan toan trach nhiém trude phép luat
v€ ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur trong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung cap thong tin;
ngudi yéu cau trude d6 da ding nhap vao hé thong théng qua viée xac thuc dién tir theo quy dinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

........................................... ®
Xéc nhin:
| QT 4 L1 0 (535 VAR 1< o O
Ngay, thang, NAM STNN: ...
Gi6i tinh: ..o DAN tOC: oo QUOAC HHCR: o

NGUOI KY TRICH LUC

(Quét QRcode dé
6 thong tin cap nhdt)

@) Ghi theo loai viéc thuc té giai quyét: thay dbi ho tich; cai chinh ho tich; bd sung thong tin ho tich; x4c dinh lai dan toc.

@ Ghi theo loai viéc thuc té giai quyét: thay doi ho tich; cai chinh ho tich; bd sung théng tin ho tich; xac dinh lai dan toc.



