4. Ding ky thong bao xir ly tai san bao dam, dang ky thay déi, x6a diing ky théng bdo xiv Iy tai san bdo dam la quyén siv

dung ddt, tai san gin lién véi dar®
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4.1. Trinh tu, cach thirc, thoi gian gidi quyét thii tuc hanh chinh

TT

Trinh ty thuc hién

Cach thirc thyc hién

Thoi gian giai quyét

Buwéce 1

Nop ho so thi tuc hanh
chinh:

Hb so duoc ndp theo mot trong cac phuong thic sau day:

* Nop hd S0 truc tiép hodc qua dudng buu dién c6 bao dam dén
Bé phdn tiép nhan va tra két qua ciia UBND cdp xd trong truong
hop nguoi yéu cau dang ky 1a h¢ gia dinh, ca nhan c6 nhu cau nop
h6 so tai Uy ban nhan dén cép x3;

* Nop ho so qua h¢ thong ding ky truc tuyén:

- Nguoi yéu cau dang nhap vao cong Dich vu cong quoc gia, dia
chi https://dichvucong.gov.vn hoic Dich vy cong tinh Pong Thap
https://dichvucong.dongthap.gov.vn, chon co quan c6 tham quyén
thuc hién.

- Ngueoi yéu cau thiee hién ghi cdc théng tin trong Phiéu yéu cdu
dang ky va chuyén ho so thanh file anh hodc pdf dé ndp qua hé
thong dang ky triec tuyén.

* Nop ho so qua thu di¢n tir (Cach thirc ngp ho so dang ky qua
thu dién tir doi véi quyén sir dung dat, tai san gan lién voi dat chi
thwc hién trong truong hop phap ludt vé dat dai cé quy dinh va
B¢ Tai nguyén va Moi truong trién khai).

- Sang: tir 07 gio dén 11 gio
30 phat;

- Chiéu: tir 13 gio 30 dén 17
gio cua cac ngay lam viéc.

Buoc 2

Tiép nhin va chuyén ho
so thu tuc hanh chinh

Vién chirc duge phan cong tiép nhan ho tai Bé phdn tiép nhdn va
tra két qua cua UBND cd'p xd xem xét, kiém tra tinh chinh xéc,
day du ctia ho so va luu trir ho so dién tir.

- Truong hop hd so chwa day du, chwa chinh xac theo quy dinh
vién chtrc tiép nhan hd so phai hudng dan dai dién to chiec, ca
nhan b sung, hoan thién ho so theo quy dinh va néu r5 1y do theo

Chuyén ngay ho so tiép nhan
trong ngay lam viéc (khong
dé qua 01 (mot)gio lam vigc)
hodc chuyén vao dau gio
ngay lam viéc tiép theo ddi
v6i trudong hop tiép nhan sau
15 gio hang ngay.

102 Thay theo Quyét dinh s6 2546/QD-BTP ngay 26/12/2022 cia Bo Tu phap (Phan in nghiéng 1a noi dung thay doi).
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TT Trinh ty thuc hién Cach thirc thyc hién Thoi gian giai quyét
mau Phiéu yéu cu bo sung, hoan thién ho so qua tai khoan DVC
hodc qua di¢n thoai va email;
- Trudong hop tir ch01 nhan hd so cong chuc tlep nhan hd so phai
néu rd 1y do theo mau Phiéu tir chdi giai quyét hd so thii tuc hanh
chinh gtri qua qua tai khoan DVC hoac qua dién thoai va email;
- Trudng hop ho so day di, chinh xac theo quy dinh, vién chirc
tiép nhan hd so, lap Giéy tiép nhan hd so, hen ngay tra két qua,
hudng dan ngudi yéu cau cach ndp 1€ phi va gidy to can dem theo
khi nhan két qua; dong thor, chuyén cho Chi nhanh Vin phong
dang ky dat dai dé giai quyét theo quy trinh.
* Truong hop nop hd so tai Bé phdn tlep nhdn va tra két qua cia
UBND cdp xd thi thoi han giai quyét ho so dang ky duoc tinh tir
ngay Chi nhanh Van phong dang ky dat dai nhan hd so do B
phdn tiép nhdn va tra két qua ciia UBND cdp xd chuyen dén.
Sau khi nhan ho so tha tuc hanh chinh tr Bé phdn tiép nhdn va | Trong ngay lam vige trong
trd két qua ciia UBND cdp xa, phong chuyén mon Chi nhanh Vin | truong hop khong tham tra,
phong dang ky dit dai xem xét, thim dinh hd so, trinh phé duyét | Xa¢ minh, 03 ngay lél;m vice
két qua gidi quyét thi tuc hanh chinh. trong truong hop tham tra,
qua giai quye ; .
X&c minh

a) Trudng hop khong quy dinh tham tra, xac minh Trong ngay lam viéc
1. Tiép nhan hd so (Bo phan TN&TKQ) 0,5 gio

] Giai quyét thii tuc hanh 2. Giai quyét ho so (phong chuyén mén), trong do: 7,5 gio

Budce 3 . A o .y
chinh + Chuyén vién: 4,5 gio

+ Lanh dao phong chuyén mon: 1,5 gio
+ Lanh dao co quan: 01 gio
+ Van thu: 0,5 gio

b) Truong hop cé quy dinh phai tham tra, x4c minh hé so

1. Tiép nhan ho so (Bo phan TN&TKQ)

03 ngay lam vigc

0,5 ngay
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TT Trinh ty thuc hién Cach thire thuc hién Thoi gian giai quyét
2. Giai quyét ho so (phong chuyén moén), trong dé: 2,5 ngay
+ Chuyén vién: 01 ngay
+ Lanh dao phong chuyén mon: 0,5 ngay
+ Léanh dao co quan: 0,5 ngay
+ Van thu: 0,5 ngay
- Tra két qua dang ky tai Bo phdn tiép nhdn va tra két qua cua
UBND cap xd, Cong chuc tiép nhan va tra két qua nhap vao sb
theo doi ho so va phan mém dién tir thue hién nhu sau:
+ Thdng béo cho C4 nhan, ho gia dinh, phap nhan.biét trudc qua
tin nhan, thu dién tr, dién thoai hodc qua mang xa hoi duge cip
¢6 tham quyén cho phép ddi v6i hd so giai quyét thu tuc hanh
chinh trudc thoi han quy dinh.
+ Ca nhan, ho gia dinh, phap nhan.nhan két qua giai quyet thu tuc P X .
Tra két qua giai quyét | hanh chinh theo thoi gian, dia dlem ghi trén Gidy tiép nhan ho so ZD,(? a?]%'t_tu 07 gio den 11 gio
Budc 4 thi tuc hanh chinh va hen tra két qua (xuat trinh gidy hen tra két qua). Cong chure tra pPOUL,

két qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky
nhan vao s6 va trao két qua.

+ Truong hop nhéan két ‘qua thdng qua dich vu buu chinh cdng ich.
(dang ky theo huéng dan cua Buu dién) (néu co).

- P6i véi ho so' ndp trye tuyen Cé nhan nhan két qua tryc t1ep
tai B§ phan tlep nhéan va tra két qua thuoc Van phong Hoi dong
nhan dan va Uy ban nhan dan cdp huyén theo thong tin phan hoi
(thu dién tu, tin nhén) ctia Cong Dich vu cong cua Tinh hogc Céng
dich vu cong Qudc gia, khi di mang theo ho so gbc dé dbi chiéu
va ndp lai cho can bo tiép nhan hd so.

- Chiéu: tir 13 gio 30 dén 17
gio cua cac ngay lam viéc.

4.2. Thanh phin, so lwong ho so

a) Thanh phan hé so-
(1) Ho so ding ky théng bdo xik 1y tdi san bdo dam (Piéu 34 Nghi dinh sé 99/2022/NP-CP)
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(1) Phiéu yéu cau theo Mau s6 04a tai Phu luc (01 ban chinh).

(2) Van ban thong bao xu ly tai san bao dam (01 ban chinh).

(3) Truwong hop dang ky thay doi, xéa dang ky théng bdo xit Iy tai san bao dam thi hé so dang ky la Phiéu yéu cau theo Mau
s6 04a tai Phu luc (01 ban chinh).

(11) Tuy tung truwong hop thi nop thém:

(i) Truong hop thyc hién théng qua ngueoi dai dién thi vin ban c6 néi dung vé dai dién la tai liéu phdi c6 trong hé so ding
ky, hé so cung cdp théng tin (01 bdan chinh hodc 01 bén sao ¢é chitng thuc hodc 01 ban sao kém bdn chinh dé doi chiéu), trir truong
hop thiee hién viéc dang ky qua tai khoan ding ky triee tuyén cia ngwoi dai dién quy dinh tai khoan 2 Piéu 24 Nghi dinh so
99/2022/NP-CP (khodn 7 Piéu 8 Nghi dinh s6 99/2022/NP-CP, khodn 4 Piéu 24 Nghi dinh sé 99/2022/NP-CP).

(ii) Trieong hop chi nhanh ciia phdp nhan, chi nhdnh hodc phong giao dich ciia phdp nhan la té chire tin dung (sau ddy goi la
chi nhanh ciia phdp nhéan) dwoc phdp nhdn giao nhiém vu thwce hién chive ndng ciia phdp nhén vé yéu cau dang ky, vé yéu cau cung
cdp théng tin thi van bdn cé ndi dung vé viéc phdp nhan giao nhiém vu cho chi nhénh thuwe hién chive ndng ciia phdp nhan trong
yéu cau déing ky, yéu cdu cung cdp théng tin 1a tai liéu phdi c6 trong hé so dang ky, ho so cung cdp théng tin (01 ban chinh hodc
01 ban sao c6 chitng thie hodc 01 bdn sao kém ban chinh dé doi chiéu) (khodn 8 Piéu 8 Nghi dinh so 99/2022/NP-CP).

(iii) Truong hop bén béio dam hodc bén nhdn bdo dam gom nhiéu nguwoi thi phdi c¢6 day dit chiv ky, con ddu (néu cé) cia cdc
chii thé nay, trir truong hop ¢é vin ban thé hién ndi dung vé viéc mot, mét sé bén bao dam hodc bén nhdn bdao dam c6 quyén dai
dién cho nhitng ngueoi con lai (khoan 4 Piéu 12 Nghi dinh sé 99/2022/NP-CP).

b) S6 luong ho so: 01 (mot) bd
4.3. Pdi twong thye hién thi tuc hanh chinh: Co quan, t6 chirc, cd nhan.

4.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thyc hi¢n thi tuc hanh chinh: Chi nhanh Vén phong déng ky dat dai.

Co quan phoi hop: Bé phdn tiép nhén va tra két qua cua UBND cdp xa.

4.5. Két qua thuc hién thi tuc hanh chinh: Phiéu yéu cau dang ky c6 chimg nhan ctia Chi nhanh Vin phong dang ky dét
dai; Truong hop thanh phan hé so diang ky cé ban goc hodc ban chinh Gidy chimg nhdn thi tra Gidy chimg nhdn.
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4.6. Phi, 1¢ phi:
- Phi Pang ky giao dich bao dam lan dau : 80.000 d6ng/hd so.
L Déi twong khong thu phi: HO gia dinh, ca nhan khi dang ky giao dich bao dam vay von tai to chirc tin dung phuc vu phat
trién nong nghi¢p, nong thon quy dinh tai Dieu 4, Di€u 9 Nghi dinh s6 55/2015/ND-CP ngay 09/6/2015 cua Chinh phu vé chinh
sach tin dung phuc vu phat tr1en nong nghiép nong thon.

4.7. Tén mau don, mau to khai: Phiéu yéu cau dang ky, dang ky thay doi, xéa dang ky thong bao xu ly tai san bao dam la
quyén sir dung dat, tai san gan lién véi dat (Mau sé 04a ban hanh kém theo Nghi dinh s6 99/2022/ND-CP).

4.8. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong
4.9. Can cur phap ly cia thi tuc hanh chinh
- Piéu 95 ,96, 97 Luat dat dai nam 2013, c6 hiéu lyc tir ngay 01/7/2014;
- Diéu 147 Luat nha & nim 2014, ¢6 hiéu luc tir ngay 01/7/2015;
- Diéu 12, 13 Luat phi va 1¢ phi nam 2015, c6 hi¢u lyc tur ngay 01/01/2017; ‘
- Dieu 8, 12, 24, 34 Nghi dinh so 99/2022/ND-CP ngay 30/11/2022 cuia Chinh phi vé dang ky bién phap bdao dam, co hiéu
luc ngay 15/01/2023;
- Dicu 18, 19 Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phi quy dinh chi tiét thi hanh mét s6 dicu cua Luft
bat dai, ¢6 hi€u luc tir ngay 01/7/2014;
~_-Dicus, 6,7, 8 Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phi quy dinh chi tiét va huéng dan thi hanh mot
s0 di€u cua Luat Nha ¢, c6 hi¢u lyc tir ngay 10/12/2015;
- Khoan 20, khodn 24 Dicu 2 Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 ctia Chinh phi stra doi, bo sung mot s6 Nghi
dinh quy dinh chi tiét thi hanh Luat dat dai, c6 hiéu luc tir ngay 03/3/2017;
- Piéu 5 Théong tw so 202/2016/TT-BTC ngay 09/11/2016 ciia Bé truéng Bo Tai chinh quy dinh mirc thu, ché dé thu, ndp,
quan 1y, su dung phi trong linh vuc giao dich bao dam, co hi¢u luc twr ngay 01/01/2017,



https://thuvienphapluat.vn/van-ban/tien-te-ngan-hang/nghi-dinh-55-2015-nd-cp-chinh-sach-tin-dung-phuc-vu-phat-trien-nong-nghiep-nong-thon-277254.aspx
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- Diém d khoan 2, khodn 3 Piéu 1 Nghi quyét s6 59/2021/NO-HPND, ngay 17/8/2021 ciia Hoi dong nhén ddn Tinh ban hanh
quy dinh mitc thu, ché d thu, ndp, quan Iy va sir dung phi dang ky giao dich bao dam; phi cung cdp théng tin vé giao dich bdo
dam trén dia ban tinh Pong Thap, c6 hiéu lie tir ngay 01/9/2021;

- Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 ctia B trudng Bo Tu phap vé viée bii bo mot s6 Thong tur ciia Bo truong
Bo Tu phap veé dang ky bién phap bao dam.

4.10. Lwu hd so (ISO):
Thanh phén ho so luu B0 phan luu triv Thai gian luu
- Nhu muc 4.2; ’
- Két qua giai quyét TTHC hodc Vin ban tra 161 ciia don vi d6i v6i hd so khong dap tng | Vin phong dang ky dat dai va
yéu cau, diéu kién. ) Chi nhanh cia Van phong
- H6 so tham dinh (néu co) dang ky dat dai

- Vin ban trinh co quan cap trén (néu cd) Tir O1 (mot) ndm, sau d6 chuyén ho

Céc bidu mau theo Khoan 1, Didu 9, Thang tu s6 01/2018/TT-VPCP ngay 23/11/2018 s dén kho luu trix cia don vi.

cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sd dléu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mot cira lién théng trong giai quyét thu tuc hanh chinh.

Bo phan tiép nhan va tra két
qua cuia cac co quan, don vi co
lién quan

*Ghi ch(: Stra doi Can ctr phap ly cua thu tuc hanh chinh theo Thong tu s6 01/2024/TT-BTP ngay 01/02/2024 cua Bo trudng Bo
Tu phép vé viéc bii bé mot s6 Thong tu ciia Bo truong B Tu phéap vé dang ky bién phap bao dam.




404

Mau s6 04a'%

CONG HOA XA HOI CHU NGHIA VIET NAM PHAN GHI CUA CO QUAN PANG KY
Péc lap - Ty do - Hanh phiic Vo So tiép nhan ho so:
Quyén sé ... SO thit i ... ...

Nguoi tiép nhian
p . ; o .. , (Ky va ghi ré ho, tén)
PHIEU YEU CAU PANG KY, PANG KY THAY
POIL, XOA PANG KY THONG BAO XU LY TAI
SAN BAO PAM LA QUYEN SU DUNG PAT, TAI
SAN GAN LIEN VOI PAT

PHAN KE KHAI CUA BEN NHAN BAO PAM

1. Nguoi yéu ciu ding ky [ | Bén nhén bao dam [ ] Chi nhanh ctia phap nhan, nguoi dai dién'®
Ho va tén day du d6i voi ca nhan'®/tén day di dbi voi to chirc®”: (viét chir IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

13 (IR T A

S6 dién thoai: ............... Fax (néu c6): ................. Thu dién tir (1éu €6): oooveeeeeeeieeeeeee,

2. Hop dong bao dam:......................... 380 (Méucé) ................. Thoi diém c6 hiéu luc!®: ngay .....
thang ..... nam .....

3. Bén biao dam*®
3.1. Ho va tén day du ddi voi ca nhan%tén day du dbi vaoi to chirc!™: (viét chir IN HOA)

3.3. Gidy to xac dinh tur cach phap 1y12

[ ] Chttrng minh nhan dan/Cin cuéc cong dan/Ching minh quan doi

[ ] Ho chiéu [ ] Thé thuong tra

[ ] Ma s thué

S e
CO QUAN CADP: .o , ngay ..... thang ..... nam.....
3.4. S6 dién thoai (néu ¢d):................. Fax (néu cd):............. Thu dién tir (néu co):...............

1% Ban hanh kém theo Nghj dinh s6 99/2022/ND-CP ngay 30/11/2022 ciia Chinh phil.

104 Ghi dang tén co quan dang ky co thim quyén. M6t Phiéu yéu ciu ding ky chi giri dén mot co quan dang ky.

195 Truong hop ndy, danh ddu dong thoi 6 Chi nhanh ctia phap nhan, nguoi dai dién va 6 Bén nhan bao dam.

106 K ¢ khai theo thng tin thé hién trén Chimg minh nhan dan, Cin cudc cong dan d6i véi cong dan Viét Nam; Chimg minh quén d6i dbi voi nguoi
dang cong tac trong quan doi va khong c6 Chirng minh nhén dan, Can cude cong dan; Ho chiéu déi véi cong dan nude ngoai; Thé thuong tri ddi véi
nguoi khong quéc tich.

107 K & khai theo thong tin thé hién trén Gidy chimg nhan dang ky thué (4p dung ca trong trudng hop ké khai d6i vai chi nhanh).

108 K & khai ngdy cong chung, chimg thyc (4p dung dbi vé6i hop dong dugc cong chimg, chimg thuc); ngay c6 hiéu lyc theo thoa thuén trong hop déng
(4p dung dbi v6i hop dong khong dugc cong chimg, chimg thuce); ngay ky hop ddng (4p dung dbi v6i hop ddng khong dugce cong chimg, chimg thuc
va cée bén khong c6 thoa thuén vé& ngay c6 hiéu luc trong hop ddng).

199 Triyong hop gdm nhiéu ngudi thi ké khai timg nguoi theo théng tin thé hién trén Phiéu yéu ciu dang ky nay.

110 (Xem chu thich 4).

111 (Xem chu thich 5)

12 K & khai thong tin v& mét trong cac loai gidy to: Chitng minh nhan dan, Can cudc cong dan dbi voi cong dan Viét Nam; Chimg minh quan doi déi
v6i nguoi dang cong téc trong quén ddi va khong co Chung minh nhan dan, Can cudc cong dan; Ho chiéu déi voi cong dan nude ngoai; Thé thuong
tra d6i voi ngudi khong qudc tich; Ma s6 thué dbi voi t chire.
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4. Bén nhan bao dam'*
4.1. Ho va tén day du d6i voi ca nhan'/tén day du ddi véi to chiac™®: (viét chit IN HOA)

116

4.3. Gidy to xac dinh tu cach phap 1y
[ ] Ching minh nhan dan/Cén cudc cong dan/Chirng minh quan doi

[ ]Ma s6 thué

S e,
CO QUAN CADP: oo e ,ngay ..... thang ..... nam .....
4.4. S6 dién thoai (néu cé): ...............Fax (néu cé): ............. Thu dién tir (néu co): .............

5. Tai san bao dam bi xir Iy’

6. Ly do xir 1y, thoi gian va dia diém xir Iy tai san bao dam
(T R 09 4 oI5 G P
6.2. Thoi gian xu ly:

7. Ding ky thay ddi thong bao xir Iy tai san bao dam E
Noi dung yéu cau diang ky thay dbi

8. X6a ding ky thong bio xir Iy tai san bao dam [ d

9. Gidy to kém theo'®:

10. Cach thitc nhan két qua ding ky [ ] Nhén truc tiép tai co quan dang ky
[ |Nhan qua dich vu buu chinh (ghi 76 tén va dia chi nguoi
nhan): .

[] Cach thuc dlen to (neu phap luat quy dznh)
[ ] Cach thirc khac (néu duwoc co quan dang ky dong y):

Nguwoi yéu cau dang ky chiu trach nhiém trude phap ludt vé trung thiee trong ké khai va vé tinh chinh xdc cid

thong tin dwoc ké khai trong Phiéu yéu cau nay.

113 (Xem chu thich 7).

114 K ¢ khai theo thong tin thé hién trén Chimg minh nhan dén, Cin cudc cong dan ddi voi cong dan Viét Nam; thé hién trén Chimg minh quan doi
dbi voi voi nguoi dang cong tac trong quan doi va khong c6 Chirng minh nhan dan, Can cude cong dan.

115 (Xem chu thich 5).

116 K& khai thong tin v& mot trong cac loai gidy to: Chimg minh nhan dan, Cin cudc cong dan ddi véi cong dan Viét Nam; Chimg minh quan doi dbi
v6i nguoi dang cong tac trong quan doi va khong ¢6 Chimg minh nhén dan, Cén cude cong dén; Ma s6 thué dél Vv6i t6 chirc.

17 K& khai thong tin vé tai san bao dam bi xur ly thudc truong hop dang ky quy dinh tai Diéu 25 Nghi dinh s6 99/2022/ND-CP phu hop véi tai san
bdo ddm duoc ké khai tai Phiéu yéu ciu theo Mau s6 01a va Mau sb 02a (néu c6 dang ky thay dbi) tai Phu luc nay.

18 K& khai ddy du gidy to phai c6 trong hd so dang ky théng bao xr 1y tai san bao dam quy dinh tai Nghi dinh sb 99/2022/NB-CP.
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BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN)
Ky, ghi r6 ho va tén, chirc danh (néu co),
dong dau (néu c6)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dang KY ¢6 thAm QUYBN: .........ooimem i

Chimg nhAN da duod]

dang ky theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phit, ngdy ..... thang ..... nim|

..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY
(Ky, ghi ¥é ho va tén, chirc danh, déng dau)

118 Co quan ding ky chirng nhan viéc ding ky thong bao xu 1y tai sdn bdo dim hodc dang ky thay dbi théng bao xr 1y tai san bao dam hodc x6a dang
ky thong bao xtr 1y tai san bao dam twong ung voi yéu cau dang ky.
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HUONG DAN CHUNG
1. N6i dung ké khai phai trung thuc, day du, chinh xéc.

2. Bdi v6i phan ké khai c¢6 lya chon thi danh dau (X) vao 6 vudng twong tmg dugc lua
chon.

3. Gach chéo ddi v6i muc khong cé thong tin ké khai trén Phiéu yéu cau dang ky.

4. Théng tin duoc ké khai, noi dung lién quan trong Phiéu yéu cau c6 thé dugc thé hién
trén nhiéu trang. Truong hop nay, cac trang phai dugc danh so thur tu va nguoi yéu cau dang
ky phai ky nhay vao tirng trang.



